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Health and Safety at Work etc. 1974

Sidekix Ltd.

Health and Safety Policy Statement
The legal position 


The concept that employees should be safe at work is not a recent phenomenon. Legislation was developed in the 1970s to streamline the many different statutes governing safety issues making management responsible for the provision and maintenance of adequate standards and policies. Although there are many different statutes governing safety issues, health and safety is not only governed by legislation. Under what is known as ‘common law’ all employers have a duty of care imposed on them to protect their employees. There is also a term implied into all employment contracts requiring employers to take care of their employees’ health and safety.

The legislation relating to health and safety is very extensive. One of the most important statutes is the Health and Safety at Work Act 1974 (HSWA). All work places are covered by this legislation which says that an employer must do everything reasonably practicable to provide a safe and healthy workplace with adequate welfare facilities. HSWA has been supported and extended by various sets of regulations, codes of practice and guidance, all of which deal with various aspects of health and safety. 

The Health and Safety Commission (HSC) and the Health and Safety Executive (HSE) were established under the HSWA to respectively decide upon and implement health and safety policy. In January 2008 a draft order was issued to implement the merger of the two bodies. 

Some examples of other relevant legislation includes: 

· Occupiers Liability Act 1957 

· Health and Safety Inquiries (Procedure) Regulations 1975 (SI 1975/335) 

· Employer’s Health and Safety Policy Statements (Exemptions) Regulations 1975 (SI 1975/1584) 

· Health and Safety (First-Aid) Regulations 1981 (SI 1981/917) 

· Occupiers Liability Act 1984 

· Public Interest Disclosure Act 1988 

· Electricity at Work Regulations 1989 (SI 1989/635) 

· Management of Health and Safety at Work Regulations 1992 (SI 1992/2051) 

· Provision and Use of Work Equipment Regulations 1992 (SI 1992/2932) 

· Manual Handling Operations Regulations 1992 (SI 1992/2793) 

· Workplace (Health, Safety, and Welfare) Regulations 1992(SI 1992/3004). 

· Personal Protective Equipment at Work Regulations 1992 (SI 1992/2966) 

· Health and Safety (Display Screen Equipment) Regulations 1992 (SI 1992/2792) 

· Health and Safety Information for Employees (Modifications and Repeals) Regulations 1995 (SI 1995/2923) 

· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (SI 1995/3163) – known as RIDDOR 

· Employment Rights Act 1996 

· Health and Safety (Consultation with Employees) Regulations 1996 (SI 1996/1513) 

· Fire Precautions (Workplace) Regulations 1997 (SI 1997/1840) 

· Health and Safety (Enforcing Authority) Regulations 1998 (SI 1998/494) 

· Management of Health and Safety at Work Regulations 1999 (SI 1999/3242) 

· Control of Substances Hazardous to Health Regulations 2002 (SI 2002/2677) – known as COSHH 

· Health and Safety (Miscellaneous Amendments) Regulations 2002 (SI 2002/2174) 

· Management of Health and Safety at Work and Fire Precautions (Workplace) (Amendment) Regulations 2003 (SI 2003/2457) 

· Control of Major Accident Hazards (Amendment) Regulations 2005 (SI 2005/1088) 

· Manufacture and Storage of Explosives Regulations 2005 (SI 2005/1082) 

· Control of Noise at Work Regulations 2005 (SI 2005/1643) 

· Control of Asbestos Regulations 2006 (SI 2006/2739) 

· The Health Act 2006 and the regulations made under it relating to the smoking ban in enclosed premises, including workplaces 

· Construction (Design and Management) Regulations 2007 (SI 2007/320). 

· The Working Time Regulations 1998 (SI 1998/1833), as subsequently amended, are also an important piece of health and safety legislation 

In addition to extensive legislation, there is ongoing research and consultation concerning workplace health and safety. There is a long-term strategy for workplace health and safety in Great Britain designed to promote ‘a record of workplace health and safety that leads the world’. 

Our statement of general policy is:

· To provide adequate control of the health and safety risks arising from our work activities;

· To consult with our employees on matters affecting their health and safety;

· To provide and maintain safe plant equipment;

· To ensure safe handling and use of substances;

· To provide information, instruction and supervision for employees;

· To ensure all employees are competent to do their tasks, and give them adequate training;

· To prevent accidents and cases of work-related ill health;

· To maintain safe and healthy working conditions; and

· To review and revise this policy as necessary at regular intervals.

1.
Responsibilities

Overall and final responsibility for health and safety is that of Paul Kelly.

2.
Day to day responsibility for ensuring this policy is put into practice is delegated to Sharon Gibson, Administration Manager.

3.
To ensure health and safety standards are maintained and improved, the following people have responsibility at the following sites:

Daniel Turner


Airdrie

Keri McDonald


Bellshill

Richard Gray


Cumbernauld

Fiona Cameron


Shotts

Graham Kennedy

Wishaw

4. All employees have to:

· Co-operate with supervisors and managers on health and safety matters;

· Not interfere with anything provided to safeguard their health and safety;

· Take reasonable care of their own health and safety; and

· Report all health and safety concerns to an appropriate person (as detailed in this policy statement).

5. Risk Assessments

· Risk assessments will be undertaken in writing by co-ordinators at each Sidekix site;
· The findings of the risk assessments will be reported to the Administration Manager;

· Action required to remove and/or control risks will be approved by the Administration Manager in consultation with the Sidekix Directors;

· The Administration Manager will be responsible for ensuring the action required is implemented;

· The Administration Manager will check that the implemented actions have removed and/or reduced the identified risks; and

· Assessments will be reviewed every 8 weeks or when the work activity changes, whichever is soonest.

6. Consultation with Employees

· Consultation with employees is carried out by the Administration Manager.

7. Safe Plant and Equipment

Equipment Manager (Martin Toner) will be responsible for ensuring effective maintenance procedures are drawn up.

The Equipment Manager will be responsible for ensuring that all identified maintenance is implemented.

Any problems found with plant/equipment should be reported to the Directors.

The Equipment Manager will check that new plant and equipment meets health and safety standards before it is purchased.

8. The Equipment manager will be responsible for identifying all substances which need a COSHH assessment and will be responsible for undertaking COSHH assessments.

The Directors will be responsible for ensuring that all actions identified in the assessments are implemented.

The Administration Manager will be responsible for ensuring that all relevant employees are informed about the COSHH assessments.

Assessments will be reviewed every 6 months or when the work activity changes, whichever is soonest.

9. Information, Instruction and Supervision

The Health and Safety Law poster is displayed at the Sidekix offices, Pavilion 3, Buchanan Business Park, Stepps, G33 6HZ. 

Health and Safety advice is available from the Directors.

Supervision of young workers/trainees will be arranged/ undertaken/ monitored by  site Co-ordinators.

The Administration Manager is responsible for ensuring that our employees working at locations under the control of other employees, are given relevant health and safety information.

10. Competency for tasks and training

Induction training will be provided for all employees by the site Co-ordinators.

Job specific training will be provided as required by relevant qualified trainers.
11. Accidents, First Aid and Work-related ill health.

Health surveillance is required for employees doing the following jobs:

· Managers

· Co-ordinators

· Coaches

Health surveillance will be arranged and health surveillance records will be kept by the Directors at the Sidekix offices.

First aid kits are kept at the Sidekix offices and by Co-ordinators at each site.

All accidents and cases of work related ill health are to be recorded in the relevant ‘Accident Pro Forma’ and in the accident book. The book is held at Sidekix offices.

The Co-ordinators/Administration Manager are responsible for reporting accidents, diseases and dangerous occurrences to the enforcing authority.

12. Monitoring

To check our working conditions, and ensure our safe working practices are being followed, we will:

· Collate risk assessments weekly and review them monthly

· Monitor sites fortnightly

· Investigate fully any reported accidents/incidents

· Record all accidents and incidents and report as required to the relevant enforcing authorities.

The Administration Manager is responsible for investigating work-related causes of sickness absences.

The Directors are responsible for acting on investigation findings to prevent a recurrence.

13. Emergency Procedures – Fire and Evacuation

The Directors are responsible for ensuring the fire risk assessment is undertaken and implemented at the Sidekix offices. Site Co-ordinators are responsible for ensuring that fire risk assessments are undertaken and implemented at the relevant sites and venues utilised by Sidekix.

Escape routes are checked by the Directors and by representatives of the site agents (King Sturges) every month.

Fire extinguishers are maintained and checked by the site agents.

Alarms are tested by Sidekix every week and emergency evacuation tested every 3 months.
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